VYTBepxkaaro
Hupexrop MKOVY «3enenopomunckas COII»

I'.A. Ilanuna o
MaHuHa Digitally signed by
HpI/IKa?) N(_’ 81 oT 23082022 T. MNanuHa FanuHa
lanuHa AHaTonbeBHa
AHaToNbeBHa Date: 2022.08.31

15:11:44 +06'00'

JOJKHOCTHASA HHCTPYKLUA
PYKOBOAUTEJISI IEHTPAa 00Pa30BaHMS €CTECTBEHHO-HAYYHOM M TEXHOJIOTHYECKOi
HanpasjeHHOCTH «Touka pocray MKOY «3enenopommnckas COLL»

. OOmue mosio:xkeHUst
1.1.Hacrosimiass [OJDKHOCTHas HMHCTPYKIUS ONpENENseT M pPerjaMeHTUPYeT IOJTHOMOYHS,
(GyHKIMOHATBHBIE U JIOJDKHOCTHBIE 00S3aHHOCTH, IIPaBa U OTBETCTBEHHOCTh pyKoBoautens Llentpa
«Touka pocray Ha 06aze MKOVY «3enenopommnckas COII» (mamee — OOpa3zoBarenbHOE
YUpeKICHUE).
1.2. PykoBoautens Llentpa «Touka pocTa» OTHOCUTCS K KaTETOpPUU PYKOBOAMTENCH, Ha3HAUAETCS HA
JOJDKHOCTh M OCBOOOXKIAeTcs OT JODKHOCTH B YCTAaHOBJIEHHOM JIEWCTBYIOIIMM TPYZOBBIM
3aKOHO/IaTEIbCTBOM Mopsike npukazoM aqupekropa MKOYVY «3enenopommnckas COL».
1.3. PykoBomurens llenTpa «Touka pocra» MOTIMHSETCS HEMOCPEACTBEHHO mupektopy MKOVY
«3enenoporuuckas COLLDy.
1.4. Ha pomxHoctbs pykoBoautens llentpa «Touka pocta» HazHayaeTcs JIMIO, UMEIOILEE BBICLIECE
npodeccuoHanpHoe 00pa3oBaHUE IO CIEUUATBHOCTH, COOTBETCTBYIOIIECH MPOGUII0 CTPYKTYPHOTO
MOJpa3/ieieHus  00pa3oBaTEIbHOTO  yUPEXKIEHHUS, M CTaX padoThl MO  CIEUUAIBHOCTH
COOTBETCTBYIOIIEH NPOGUII0 CTPYKTYPHOTO MOApa3aelieHus 00pa30BaTENbHOTO YUPEKACHUS, HE
MeHee 3 JIeT.
1.5. PykoBoautens Llentpa «Touka pocTa» qOMKEeH 3HATH:
- IPUOPUTETHBIE HANPABJICHUsI pa3BUTHs 00pa3oBaTesIbHON cucTeMbl Poccuiickoit denepannu;
- 3aKOHBl M WHBIE HOPMATHBHO-TIPABOBBIE AaKTHI, peEriaMEHTUpYIOIHe 00pa30oBaTelbHYIO,
(U3KYIBTYPHO-CIOPTUBHYIO J1€ATEIBHOCTB;
- KonBeHuuio o npapax peOeHKa;
- IEJJaTOTUKY;
- TOCTHYKEHUSI COBPEMEHHOMN IICUXOJIOr0-NIEAATOTNYECKON HAyKH U NIPAKTHKH;
- ICUXOJIOTHIO;
- OCHOBBI (PU3HOJIOTUH, TUTUEHBL;
- TEOPHUIO U METO/Ibl YIpaBiIeHUsI 00pa30BaTeIbHBIMU CUCTEMAMH;
- COBpPEMEHHBIE MeJarornyeckue TEXHOJOIMH NMPOAYKTUBHOTO, AupdepeHInpoBaHHOIO 00yueHUs,
pean3any KOMIETEHTHOCTHOTO MOAX0/1a, Pa3BUBAIOLIET0 00yUYEHHUS;
- METOABI YOeXIEHUMs, apryMEHTAlluN CBOEH MO3MIIMU, YCTaHOBJIEHHUSI KOHTAKTOB C 00yYarOIUMUCS
(BOCIIUTaHHUKAaMH, JEThbMH) pPa3HOrO BO3pacTa, MX POAUTENSAMHU (IHMIIAMU, HMX 3aMEHSIOLUIUMH),
KOJIIETaMH 110 paboTe;
- TEXHOJIOTUU JUATHOCTUKH MPUINH KOH(MIUKTHBIX CUTYAIIUN , UX MPOPUIAKTUKN U Pa3pEIICHHS;
- OCHOBBI PabOThI C TEKCTOBBIMH PEIAaKTOPAMHU, JIEKTPOHHBIMHU Ta0JIMIIaMU, SJIEKTPOHHOW TOYTON U
Opay3epaMu, MyJbTEMEIUNHBIM 000pyIOBaHUEM;
- OCHOBBI 9KOHOMUKH, COLIMOJIOTHH;
- crocoObl OpraHM3aluU (PUHAHCOBO-XO3SHCTBEHHON AEATEIBHOCTH 00pa30BaTEIbHOIO YUPEKICHUS;
- TpakJaHCKOE, aIMUHUCTPAaTUBHOE, TPYA0BOE, OI0/PKETHOE, HAJOTOBOE 3aKOHOATENILCTBO B YaCTH,
KacaloIeicsl peryIMpoBaHUs IEATEeIHbHOCTH 00pa30BaTENbHBIX YUPEKIECHUN U OPTaHOB YIpPaBICHUS
o0pa3oBaHHEM pa3INYHbIX YPOBHEH;
- OCHOBBI MEHE/XKMEHTA, YIIPABJICHUS IE€PCOHAIIOM; OCHOBBI YIIPaBJICHUS IPOCKTaAMU;
- IpaBUJIa BHYTPEHHETO TPYAOBOI0 pacropsIka 00pa3oBaTeIbHOTO yUpEKICHUS;
- IpaBUJIa 110 OXpaHe TPyJAa U MOKapHOI 0€30MacHOCTH.

PykoBoautens Llentpa «Touka pocta» B CBOEH AEATEILHOCTU PYKOBOJACTBYETCS: JIOKAJIbHBIMU



aKTaMU ¥ OpraHU3alMOHHO-PACIIOPIUTENbHBIMU TIOKYMEHTaMU 00pa30BaTEeIbHON OpraHu3aIiy;
MpaBUJIAMU BHYTPEHHETO TPYAOBOTO PACIIOPSIKa;

MpaBUJIaMH  OXpaHbl TpyJa U TEXHUKH OE30MaCHOCTH, OOECIEUEeHUsI TPOU3BOACTBEHHON
CaHWUTAPUU U MIPOTHBOIIOKAPHON 3aIHTHI,

HACTOSIICH JOKHOCTHOM UHCTPYKIIUEH.

B mepuon Bpemennoro otcyrctBusi pykooautens Llentpa «Touka pocra», ero 00s3aHHOCTH
BO3JIAralOTCd Ha OTBETCTBEHHOro mo YBP, kxoTopblii HasHauyaeTcss B yCTaHOBJICHHOM MOPSIKE,
npuoOpeTaeT COOTBETCTBYIOIIME IIpaBa M HECET OTBETCTBEHHOCTh 3a HEHCIONHEHHE WU
HEeHaJJIexalllee UCIOJIHeHHE 00s13aHHOCTEH, BO3JIO)KEHHBIX Ha HETO B CBSI3U C 3aMEIICHHUEM.

JlomKHOCTHBIE 00SI3aHHOCTH
PyxoBoautens Llentpa «Touka pocTa) HCHOTHSET CIEAYIOMINE O0s3aHHOCTH:

PyKoBOIUT N1€ATENBHOCTBIO CTPYKTYPHOTO TOJpa3fesieHuss 00pa30BaTeNbHOIO YUPEKICHHUS:
y4eOHO-KOHCYJIbTAlMOHHBIM ITYHKTOM, OTJICJIEHUEM, OTIIEJIOM, CeKLuel, mabopaTopueld, KaOMHETOM,
y4eOHONW uIU y4eOHO-TIPOU3BOJCTBEHHOW MACTEPCKOW, WHTEPHATOM NPU IIKOJIE, OOIICKHUTHEM,
y4eOHBIM X03SHCTBOM, ITPOU3BOICTBEHHON NMPAKTUKON M APYTUMH CTPYKTYPHBIMH IOJIPa3/ICICHUIMHI
(manee - CTpyKTypHOE MO/Ipa3/IelieHue).

Opranm3yer TeKyllee W TEpPCIEeKTHBHOE IUIAHUPOBAHHME JEATEIIBHOCTH  CTPYKTYpPHOTO
MOJIpa3JeNICHUsl ¢ Y4eTOM IeNiel, 3a/lay M HamnpaBlICHHM, N7 peaau3alud KOTOPhIX OHO CO3JaHo,
oOecrieynBaeT KOHTPOJb 32 BBINOJIHEHWEM IUJIAHOBBIX  33/IaHUI, KOOPAWHUpPYET paboTy
npenojaBaTeniel, BOCOUTATENICH U IPYruX MeJaroruyecKux pabOTHUKOB IO BBIMOTHEHHIO Y4€OHBIX
(oOpa3zoBarebHBIX) INIAHOB M MPOrpaMM, pPa3pabOTKe HEOOXOAMMON Y4eOHO- METOIUYEeCKOU
JOKYMEHTAI|H.

ObecnieurBaeT KOHTPOJIb 32 KaU€CTBOM 00pa30BaTEILHOIO IMpoIecca U 00bEKTUBHOCTHIO OLIEHKH
pe3yNnbTaToB y4yeOHON U BHEYYEOHON JEATENbHOCTH O0YYaroIIMXCsl, BOCIIUTAHHUKOB, 00ecreueHneM
YPOBHSI ~ TIOJATOTOBKH  OOYYaIONIMXCS, BOCIIMTAaHHUKOB,  COOTBETCTBYIOIIErO  TPEOOBAHUAM
(benepaabHOro rocyAapcTBEHHOr0 00pa30BaTEIbHOTO CTaHIapTa.

Cozpmaer ycnoBust [uisi pa3paOOTKM pabo4yux 00pa30BaTEIbHBIX MPOrpPaMM CTPYKTYPHOTO
NOJpa3ieeHusl.

Oxa3pIBaeT MOMOIIb MEJarori4eckuM paOOTHHKaM B OCBOCHHH M pa3pabOTKe WHHOBAI[MOHHBIX
IIPOrpamMM U TEXHOJIOTUH.

Opranmsyer paboTy MO TOATOTOBKE W TPOBEICHHIO MTOTOBOW aTTECTAIMH, MPOCBETUTEIHCKYIO
paloTy JUIst pOAUTENEH.

Opranuzyetr MeToIM4ECKyI0, KyJIbTYPHO-MacCOBYIO, BHEKJIACCHYIO PadoTYy.

Ocy1ecTBiseT KOHTPOJIb 32 y4eOHON HArpy3Koi 00y4aromuxcs (BOCOUTAHHUKOB, JIETEH ).

YdacTByeT B KOMIUIGKTOBAaHHWHM KOHTHHTEHTa OOyJaromuxcs (BOCIUTAHHUKOB, JAeTeH) U
IPUHUMAET MEpPhI M0 €ro COXPAaHEHHUIO, YYaCTBYET B COCTABJICHMU paclUCaHMs Y4eOHBIX 3aHATHHA U
JIPYTUX BUAOB JEATEIBHOCTH 00Y4arOmuUXcsl (BOCIUTAHHUKOB, JIETEH).

BHocut mpeanokeHus MO COBEPIIEHCTBOBAHUIO 00pa30BaTEIbHOIO IpoLEecca W YIpPaBICHUS
00pa30BaTeNbHBIM YUPEKICHUEM.

VYdyacTByeT B moalOope M pacCTaHOBKE MENAarorMyecKMX M MHBIX KaJpoB, B OpraHU3allH
MOBBIIIEHUS X KBaTU(UKAUU U IPOdECCHOHATBLHOIO MaCTEPCTBA.

[IpuHumaer ydacTHe B TOATOTOBKE W MPOBEACHUU AaTTECTAllUM MEAarOrMYecKuX M JIPYrux
PabOTHUKOB YUPEKIACHHUS.

ObecnieunBaeT CBOEBPEMEHHOE COCTABIIEHUE YCTAHOBICHHON OTUETHOM JIOKYMEHTALIUH.

[IpuHnMaeT ydacTHe B Pa3BUTHM M YKPEIUICHHH Y4eOHO-MaTepUaIbHOW 0a3bl YUpekKICHUS,
OCHAIIIEHUM MAacTePCKHUX, y4eOHBIX jabopaTopuil M KaOWHETOB COBPEMEHHBIM OOOpYJOBAHUEM,
HarJIITHBIMU MTOCOOUSMHU U TEXHUYECKUMU CPEICTBAMU OOyUEHHUs, B COXPAHHOCTU 0OOPYAOBaHUS U
WHBEHTAps,, OCHANICHWM ¥ TOTOJHCHHH OWONMHOTEK ¥ METOJUYECKHX KaOWMHETOB Y4eOHO-
METOJIMYECKOM U XY/I0’)KECTBEHHOH JUTEpaTypoil, MEpUOAMYECKUMU HU3JaHUSIMH, B METOIMYECKOM
obecrieyeHnr 00pa3oBaTENHLHOIO poIIecca.

OcyiiecTBieT KOHTPOJIb 3@ COCTOSHHEM MEAMIIMHCKOIO OOCIY)KUBaHHUSI OOy4aroluxcs,



BOCIIUTAaHHHUKOB.

OpraHusyer 3aKJII0UYE€HUE JIOTOBOPOB C 3aMHTEPECOBAHHBIMU OPIraHMU3ALMSIMH IO IOATOTOBKE
KaJIpoB.

[Ipunumaer Mepbl 1O OOECIEYEHMIO CO3/1aHUSI HEOOXOMMBIX COIUATBLHO-OBITOBBIX YCIOBUI
oOy4JaroruMcs (BOCIUTaHHUKAM, JIETSM) U paOOTHUKaM 00pa30BaTEIbHOTO YUPEKICHHUS.

BrimonHseT npaBuiia no oxpaHe Tpy/a U NoKapHOi 0e30acHOCTH.

IIpaBa
PyxoBogurens Llentpa «Touka pocta» uMeeT npaso:

JlaBaTb MOMYMHEHHBIM €My COTpYAHHMKaM U Clyx0aM MOpydYeHus, 3aJaHusi IO KpYyry
BOIIPOCOB, BXOJAIIUX B €r0 (PyHKIIMOHAIbHBIE 00s13aHHOCTH.

KoHTpoiupoBaTh BBIIIOJHEHUE IPOU3BOJCTBEHHBIX 33JaHMN, CBOEBPEMEHHOE BBINOJIHEHHE
OTJICJIbHBIX MOPYYECHUHN U 3aJJaHUM MOAYNHEHHBIMU EMY CITYKOaMHU.

3ampamuBaTh W TONYy4aTh HEOOXOOUMBIE MaTepUanbl W JOKYMEHTBI, OTHOCALIMECS K
BOIIPOCAM €Tro JeATEIbHOCTH, IOAYMHEHHBIX eMY CIIYKO U MOpa3IeieHHIA.

B3aumopeiictBoBaTh ¢ ApYrUMU  TPEANPUSTHSIMHU, OPraHU3ALMSIMH M YUPESKICHUAMH IO
MIPOU3BOJCTBEHHBIM U APYTUM BOIIPOCAM, OTHOCAIIMMCS K €r0 KOMIIETEHLIUH.

[ToanuceiBaTh ¥ BUBMPOBATh JOKYMEHTHI B IIpeieiaxX CBOEH KOMIIETEHIUH.

[lonp30BaTbcsi WMHBIMU TIpaBaMH, YCTAaHOBJIEHHbIMU TpynoBbeiM koaekcomM P® u apyrumum
3aKOHOJATEIbHbIMU akTaMu PD.

OTBeTCTBEHHOCTH M OLIEHKA AeATeJIbHOCTH

PykoBogutens Llentpa «Touka pocray HeceTr aIMHUHUCTPATHUBHYIO, IHCIUILIMHAPHYIO
OTBETCTBEHHOCTb 3a:

HeBbinonHeHne wiaM HEHaAJEXKallee BBIIOJHEHUE CIYKEOHbIX YKa3aHUN HENOCPEICTBEHHOTO
3aMecTUTENsI pYKOBOAUTEIIA.

HeBrinonHenne uinm HeHaAIeKallee BBITIOJIHEHHE CBOUX TPYAOBBIX (YHKIIUNA U MOPYYECHHBIX eMY
3a/1au.

HenpaBoMepHOe HCIOIB30BAHHUE MPENOCTABIECHHBIX CIYXKEOHBIX IIOJHOMOYMH, a TakKke
WCIIOJIb30BAHUE UX B JIMYHBIX LIEIISX.

HenocroBepHyto HHQOpMAINIO O COCTOSTHUM BBIIIOJIHEHUS IOPYYEHHON eMy paOOThlI.

Henpunstue Mep mo mpeceyeHUIo BBISBICHHBIX HApYIICHHH MpaBUi TEXHUKUA OE€30MacHOCTH,
MIPOTUBOMNOXAPHBIX M JAPYTUX MPaBWJI, CO3AAIOIIMUX Yrpo3y JEATEIbHOCTU MPEANPUSATHS U €ro
paboTHHUKAM.

He oGecnieuenue cobitoieHust Tpy10BOM TUCIMITIIMHBI.

Onenka pabotel JlomxHOocTHas WHCTpyKums pykoBoautenss lLlentpa «Touka pocta»
OCYILIECTBIISIETCSL:

HenocpeacTBeHHBIM pyKOBOJUTENIEM — PETYIISIPHO, B IIPOLIECCE TOBCEIHEBHOTO OCYILIECTBICHHUS
pPabOTHHKOM CBOMX TPY/IOBBIX (PYHKITUH.

ATTecTallMOHHON KOMHUCCUEN OpraHU3allMi — NEPUOJUYECKU, HO He pexe | pa3a B Ba rojaa Ha
OCHOBaHUU JIOKYMEHTHUPOBAHHBIX UTOTOB PA0OTHI 32 OLIEHOYHBII EPHO/I.

OCHOBHBIM KpuUTepUeM OIeHKH paboThl JI0MKHOCTHAST MHCTPYKIMS pykoBoautens Llentpa
«Touka pocTtay sBISETCS KayecTBO, IIOJIHOTA M CBOEBPEMEHHOCTH BBIIIOJIHEHHUS WM 3ajad,
MPEAYCMOTPEHHBIX HACTOSIIEH MHCTPYKLIUEH.

YcaoBust padorbl

Pexxum pabotel PykoBomutens Llentpa «Touka pocta» ompenenseTcsi B COOTBETCTBHH C
MpaBWJIaMd BHYTPEHHETO TPYAOBOIO pacrlopsifika, ycTaHOBIeHHbIMH B (OOpa3oBaTeIbHOM
YUPEKACHUU.

B cBsi3u ¢ mpousBoacTBeHHON HeoOxoauMocThio PykoBomutens llentpa «Touka pocta» MOXKET
BBIE3XKATh B CITy)KEOHBIE KOMaHJAUPOBKH (B TOM YHCJIE MECTHOTO 3HAYCHUS).

Jlis perieHusi onepaTHUBHBIX BOIMPOCOB MO OOECHEUEHHUI0 MPOM3BOACTBEHHON NEATEIbHOCTH
IUPEKTOPY CTPYKTYPHOTO MOApPA3JeNeHUus] 00pa30BaTENbHOTO YUPEKICHUS MOXKET BBIICIATHCS
CITY»EOHBI aBTOTPAHCITIOPT.



IIpaso noanucu
JMpeKkTopy CTPYKTYPHOTO MOpa3AeTIeHUs] 00pa30BaTEILHOTO YUPEKIACHUS Al 00SCIIeUeHUs ero
JIEATEIIbHOCTH TPEAOCTABIACTCS MPaBO MOJNKUCH OPraHU3alMOHHO-PACTIOPAIUTEIIBHBIX TOKYMEHTOB
10 BOIIPOCaM, OTHECEHHBIM K €r0 KOMIIETEHIMH HACTOSUIEN JOJKHOCTHOM HHCTPYKIHUEH.

C uHCTpyKIIMEH 03HAKOMJICH / [« » 20 T
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